BRISBANE PROGRESSIVE JEWISH
CONGREGATION

BAR/BAT MITZVAH POLICY

As revised by the Board on 20th February, 2011
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Brisbane Progressive Jewish Congregation (BPJ©@yerjoyed at being able to celebrate,
along with the family, a time in the life of a ygymerson as significant as a Bar or Bat Mitzvah.
Providing a religious education and opportunity fospiration and growth for our young people

at such a pivotal point in their lives is one of @ongregation’s most important objectives. In

recognition of this, the Board hereby establistigés Bar/Bat Mitzvah Policy.
PURPOSE & SCOPE OF THISPOLICY

Bar/Bat Mitzvah is a process as much as it is anev It affects both the young person and

his/her family in profound and lasting ways.

Jewish tradition states that an individual shoudréady to take their place in the community
upon reaching the age of thirteen. By this agg Hre expected to know the difference between
right and wrong, and be able to take responsibititytheir actions. We celebrate this "coming
of age" as soon as possible after a boy or ginstahirteen according to the Jewish calendar: the
actual date depends on the student's readinessoticlp fulfil their responsibilities as a Jewish

adult, as shown by their ability to participatenarship services.

In keeping with this tradition and the customsloé Australian Progressive Jewish community
generally, this Policy is established so as to:
(a) facilitate the Bar or Bat Mitzvah and their familgving a meaningful and spiritually
uplifting experience, both on the day and in tlaéning period leading up to it;
(b) identify the family’s responsibilities in relatidno both the student's training and the
celebration of the Bar/Bat Mitzvah at a service;
(c) prepare the boy or girl for future participation agdewish adult in the life of the
congregation by setting out uniform minimum regoients for a student to

celebrate their Bar/Bat Mitzvah with Brisbane Pesgive Jewish Congregation.

" In recent times some Jews who did not celebrate Bar /Bat Mitzvah at the traditional age have chosen to
celebrate this life cycle event as adults. Also, among some Jews, a person who has reached the age of 83
will customarily celebrate a second bar mitzvah, under the logic that a "normal” lifespan is 70 years, so
that an 83-year-old can be considered 13 in a second lifespan. This practice has become increasingly
common.

The specifics of this Policy apply only to the Bar/Bat Mitzvah of young persons. However, the Board
intends that provisions will also be applied to adult Bar/Bat Mitzvah to the extent they are appropriate.
Those interested should consult with the Minister (or, in the absence of a Minister, the BPJC Advisory
Rabbi through the Secretary) and become familiar with this Policy, particularly areas such as booking a
service date, tuition arrangements and event planning.
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The Board has determined that it is necessary tt gErtain standards — such as Hebrew and
Jewish education, Hebrew proficiency and familjanitth the conduct of worship services — in
order to become ready to take one’s place in timenwonity as a Bar/Bat Mitzvah and publicly

mark the attainment of this in a service.

It is recognised that some candidates for Bar/Biir\Wh will have undertaken training outside
of BPJC's Cheder and in such cases, the BPJC Baadg on the advice of the Minister (or, in
the absence of a Minister, the BPJC Advisory Rabdil) determine, prior to finalising a date

for the Bar/Bat Mitzvah service, if it is appropggao waive any of the usual requirements.

It is also recognised that for reasons of learndigpbility, distance, or other extenuating
circumstances, some candidates will not be abreaster all of the usual requirements. In such
cases, acting on the advice of the Minister (othaabsence of a Minister, the BPJC Advisory
Rabbi), the Board reserves the right to allow a BarBat Mitzvah to be celebrated
notwithstanding that the student has not met thalugquirements, provided that the student is
capable of demonstrating, at a level that takeswadcof their individual circumstances, that

they understand the nature of their obligationa dswish adult.

SECTION I: TRAINING & PREPARATION

1. To be permitted to celebrate their Bar or Bazhh at BPJC, a student will normally:
(@) demonstrate their familiarity with important asgeof Jewish life, specifically our

shared values, customs, and beliefs;

(b) demonstrate their knowledge of, and familiarity hwitthe main customs of
observing Shabbat and festivals as set out in Sidb&dof this Policy;

(c) be able to follow a Shabbat evening and morningiceras demonstrated by their
ability to lead, join in with, and/or make the agxt responses to, the prayers set out

in Schedule 2 of this Policy;

(d) be able to lead the passages set out in Schedfléhis Policy, as read or chanted

in a Shabbat morning service.
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2. In order to fulfil the requirements set outHaragraph 1, it is expected that during the two

years prior to Bar or Bat Mitzvah, students wildlioarily:

(@)

(b)
(©)

(d)

attend a minimum of 90% of sessions of BPJC Chentexquivalent (as determined
by the Minister (or, in the absence of a Ministag BPJC Advisory Rabbi));

As learning continues beyond Bar/Bat Mitzvah, stisleare encouraged and
welcomed to complete their Cheder studies throlghend of the year of their
Bar/Bat Mitzvah.

attend a minimum of 12 Shabbat services and 4stervices;

undertake Bar/Bat Mitzvah training with the congrggn’s Minister as preferred
tutor or Board-approved tutor on advice from thenistier (or, in the absence of a
Minister, the BPJC Advisory Rabbi), for a minimwin30 hours over a period of at
least 6 months;

successfully complete a mitzvot-based work progfarmulated by the Minister
(or, in the absence of a Minister, the BPJC Adwid®abbi), intended to aid the Bar
or Bat Mitzvah in discovering Jewish practices whibe student may wish to

incorporate into their lives.

3. Failure to complete any one of the requirements set out in Paragraphs 1 and 2 above

may result in postponement of celebrating a Bar or Bat Mitzvah.

4. In all cases, the Minister (or, in the abseota Minister, the BPJC Advisory Rabbi), will

make the determination as to a student’s readiteessglebrate their Bar or Bat Mitzvah. The

Minister (or, in the absence of a Minister, the BFRAdvisory Rabbi) will normally consult with

any others involved in the student's training.the event that the Minister (or, in the absence of

a Minister, the BPJC Advisory Rabbi) feels a studeray not be ready in time, either (i)

additional arrangements will be made to assist shelent to be ready in time, or (i) an

alternative date will be set without causing undwmnvenience or hardship to the student and
family. The Minister (or, in the absence of a Nier, the BPJC Advisory Rabbi) will advise the

Board of the student’s lack of readiness Board mvdke every effort to advise the family at least

three (3) months prior to the planned Bar or Baiziah date.
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SECTION II: THE BAR/BAT MITZVAH SERVICE

1. Congregational Services

(@)

(b)

(©)

Bar or Bat Mitzvah are celebrated at services @& on the congregation’s
established calendar of services, or such other awis agreed between the family
and the Board. The Board will determine the datevbith each Bar/Bat Mitzvah is
to be celebrated, in consultation with the famihg ahe Minister (or, in the absence
of a Minister, the BPJC Advisory Rabbi)..

A Bar/Bat Mitzvah will normally be celebrated oretfirst available service after
the student reaches their thirteenth birthday atiogrto the Jewish calendar, and
subject to their readiness as set out in this oMo Bar/Bat Mitzvah will be
assigned on Passover, Rosh Hashanah, Yom KippuGhabbat Shuvah (the
Shabbat between Rosh Hashanah and Yom Kippur).BéréBat Mitzvah would
normally fall on one of these Festivals, the Boandl] advise the family to
celebrate the event on a non-festival Shabbat atien

In the event that two or more students are turtimdeen at the same time, the
Minister (or, in the absence of a Minister, the B8PAdvisory Rabbi), in
consultation with the families and the Board, widitermine the best way to ensure
that the students have a meaningful Bar/Bat Mitzegberience. This may mean
sharing a service, or it may mean one or more stsdeelebrating their Bar/Bat
Mitzvah at a later service. If agreement cannotdaehed between the Minister (or,
in the absence of a Minister, the BPJC Advisory lRalfamilies, the Board, in
consultation with the Minister (or, in the absewnta Minister, the BPJC Advisory
Rabbi), will determine the date for each Bar/Bataviah.

2. The Bar/Bat Mitzvah will normally lead, at a mmum, those portions of the service

indicated in Schedule 1.

3. Torah Service

(&) The Bar/Bat Mitzvah will chant or read the Maftiorion of the weekly Torah

parashah in Hebrew, and the Hebrew blessings thaingany an aliyah. It is
allowable for the Bar/Bat Mitzvah to act as Ba'aiak (Torah reader/chanter) for one
or more other aliyot (call-ups). The Congregatol provide a Ba'al Kriah for those

aliyot that the Bar/Bat Mitzvah does not read /rtha
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(b)

(©)

(d)

It is usual to have a minimum of three aliyot (sitag, "aliyah™), and a maximum of
seven aliyot. The Bar/Bat Mitzvah will normally loalled for the last aliyah (the
Matftir), and his/her parents will normally be call®r the second-last aliyah.

The Bar/Bat Mitzvah will read or chant the weeklgftarah in Hebrew or read it in
English (or a combination), and its accompanyingssings will be read or chanted
by the Bar/Bat Mitzvah in Hebrew.

The Bar/Bat Mitzvah will prepare and deliver a sgeehich he/she has written. The
speech will include a summary of the Torah or Haftgportions and a discussion on
their relevance. The Bar/Bat Mitzvah speech mugtrogided to the Minister (or, in
the absence of a Minister, the BPJC Advisory Ralidi) review, comment and

approval at least four (4) weeks prior to the smrvi

4. Participation

(@)

(b)

It is customary for family members and friends &otigipate actively in the Bar/Bat

Mitzvah service. Portions of the service availdblethem are set out in Schedule 4
of this Policy.

BPJC recognises the important role that non-Jefaistily members often play in a

child's Jewish upbringing. However, it is the praetof the Jewish community

world-wide that only Jews may lead any part of $kevice, accept aliyot or other
service honours. Still, non-Jewish family membeas be actively supportive, and

involved as set out in Schedule 4.

5. Photography

(@)

(b)

(©)

(d)

Photography can detract from the spiritual and enat value of the service as
well as providing an unnecessary distraction te¢haresent (including the Bar/Bat
Mitzvah and other service leaders). The policy dwtpgraphy is determined
accordingly.

Families wishing to take photographs will be petedtto do so until half an hour
before the service is due to start. Still photobyais not permitted during services.
A video/dvd camera may be used during the serviogiged that it is placed in a
discreet position, does not make any noise, and doeneed anyone to operate it
during the service (that is, it needs to be setang left to run by itself until the
service ends). It is not possible to place any opibones away from the camera.

In the event of any questions on the day, the serldader will determine what is

acceptable, having regard to this Policy.
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6. Many, not necessarily all, families may wishgige their Bar/Bat Mitzvah a tallit (prayer
shawl) as part of the Bar/Bat Mitzvah service. Agaments will be made in the service for this

presentation, usually by the parents but can aldade grandparents.

SECTION I11: ADMINISTRATIVE AND FINANCIAL ARRANGEMENTS

1. The family is expected to meet with the Minigter, in the absence of a Minister, the BPJC
Rituals Director), and Cheder Director, at least gaar prior to the Bar/Bat Mitzvah to become
familiar with both the process and the significardeBar/Bat Mitzvah, the service and the

family’s role in it.

2. Tutors: At this meeting the family will be ased of Board approved tutors in addition to the
Minister (where BPJC has a Minister) as preferngdrf for the purpose of Bar/Bat Mitzvah
training. (All tutors must be approved by the Bhasn recommendation of the Minister (or, in
the absence of a Minister, the BPJC Advisory Ralalfi¢r evaluation based on the Tutor
Assessment Guidelines attached as Schedule 7. the family’s responsibility to make
arrangements with one of these tutors (includirertfees for private tutoring). Families must
consult with the Minister (or, in the absence diaister, the BPJC Advisory Rabbi) if wishing
to make tutoring arrangements other than with thager or another Board approved tutor.

3. Financial Matters

(@ Only financial members of BPJC may reserve a date Bar/Bat Mitzvah. Except
where mitigating circumstances exist (which shaldietermined by the Board in its
sole discretion), a family must be a member ofdbegregation in respect of, at a
minimum, the financial year in which the Bar/Battk#iah is to be celebrated.

(b) All payments due to BPJC, whether they be for mesibp, Cheder tuition or
other goods or services, must be made in full ter an three months prior to the
Bar/Bat Mitzvah date and remain up-to-date to thenmed Bar/Bat Mitzvah.
Unless mitigating circumstances exist as determibgd the Congregation’s
Treasurer, the student will not be permitted toelrdte their Bar/Bat Mitzvah

unless such payments have been made.
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(c) The Congregation charges a non-refundable onefémef $300 to reserve a date
for a Bar/Bat Mitzvah. No additional fee is owéthie date is later changed.

(d) Unless agreed by the family at the time of resegyvan date (see Section II,
Paragraph 1(c) of this Policy), such a reservatieans that no other Bar/Bat
Mitzvah will be celebrated at that service. Howewather celebrations such as pre-
wedding call-ups or baby-namings may occur. If théy, such additional
celebrations would be incorporated into the servécal done in such a way as to
respect the importance of the Bar/Bat Mitzvah. Thelusion of additional
celebrations should be seen as enriching the délyeoBar/Bat Mitzvah by further
demonstrating the student's connection to the dan of Jewish life and

community.

4. Upon confirming the date on which a Bar/Bat2aMéh is to be celebrated, the BPJC Rituals
Director will advise the family of the Torah pomi@and Haftarah that is set for that particular

week

5. In the event that the confirmed date is onevbith the Congregation would normally not
schedule a service (which are currently the fired ¢hird Saturday of each month, and some
Festivals), the family will, with the cooperatiomda assistance of the Board, arrange for an
acceptable lay or ordained service leader(s) far dlate. Such arrangements are normally to be
made at least six months in advance, althoughrédegnised that in some cases venue deposits
may not need to be paid until much closer to thte.d&@he family will bear any costs associated
with such dates (recognising that if the family hdobsen a date on, and venue at which the
Congregation has a regularly scheduled servicee theuld not be such extra costs). Such extra
costs might include hall hire fee, fee for servieader(s), cost of providing Kiddush, security

services (if deemed necessary).

6. Given that a Bar/Bat Mitzvah service publiobgognises for the first time the coming of age
of a young Jew, this date will become part of then@egation's calendar of services for the
year. A Bar/Bat Mitzvah service is not to be coesadl a private event. Therefore the family
should expect, and it is perfectly proper, thatsbevice will be open to, and will be attended by,
people other than the family’s invited guests.péamticular, the Board will invite all members of
the Congregation to attend the service and redCilddush. However, this invitation will not

extend to any reception or other celebrations @nglfy may plan.

8|Page



7. In the event that a student is not permittecetebrate his/her Bar/Bat Mitzvah on the original
date because he/she is not ready in time (as detatrander Section |, part 3 of this Policy), the
Congregation is not responsible for lost depositpenses or any other payments that may have
been made. However, as the Board would normallg three months' notice if it appears the
student will not be ready in time, it is expecthdttsuch financial losses would occur very rarely
if at all.

8. Arrangements for booking BPJC's current vemaesat out in Schedule 5.

9. Should any aspect of this Policy change afterBoard has approved a Bar/Bat Mitzvah and
a date has been reserved, the family will be coedwdnd a decision will be made between the

family and the Board as to whether the new aspécapply.

10. When BPJC has a Minister, where possible theg2gation will arrange its service roster
so that its Minister will lead a service where tBar/Bat Mitzvah is to be celebrated. The
Minister will, if possible, otherwise make himsalailable, if the family wishes. A separate fee,
payable to the Minister, will be charged, The Boapproves a Schedule of fees, from time to
time, that the Minister charges for certain dubegond his normal duties; the fee referred to in

this part will be in accordance with that Schedule.

11. The family may prefer a particular service kEadrhe Board will accommodate this
where possible however this may incur additionalksféor the service leader’s time, travel, or

accommodation, and these costs are to be met baurttiky.

12. The Board will determine the prayer book taibed for the service. The family will advise
the Board of the expected number of non-membegaditig the Bar/Bat Mitzvah service at least
3 months in advance so that the Board has suffitier® to borrow additional prayer books if
necessary. Any costs associated with supplyingiaddl prayer books (such as freight from an

interstate congregation) will be borne by the famil

13. The family is responsible for paying for atiiers, decorations and printed materials to be
used during the Bar/Bat Mitzvah service. Arrangetseare to be made only after being

approved by the Board in consultation with the Mdier (or, in the absence of a Minister, the
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BPJC Advisory Rabbi), to ensure that they are epkeg with Jewish custom and tradition. The
Congregation is not financially responsible for family’s costs in the event that the family fails
to obtain approval from the Board for any decorai or other materials that are deemed

unsuitable.

14. Any and all activities, ceremonies or speceakmonies to be conducted during the Bar/Bat
Mitzvah service and which will involve BPJC propegnd/or any of the congregation’s usual

venues, must be approved in advance by the BPJ@iBoa
15. Families are encouraged, and it is custontarynake a donation to the Congregation in

honour of a Bar/Bat Mitzvah. Guidance and optionshis regard may be discussed with the

Treasurer.
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BPJC BAR/BAT MITZVAH APPLICATION AND AGREEMENT

Child’s name (English and Hebrew):

Parent/Guardians’ names: and

Child’'s Date of Birth:

What time of day was child born? (Circle one):fde sunset / After sunset

Preferred date of Bar/Bat Mitzvah service: , 20

Address

Telephone
Parent/Guardian 1: (H) (MOB) (W)

Parent/Guardian 2: (H) (MOB) (W)

Email:
Parent/Guardian 1:

Parent/Guardian 2:

Please indicate your preferences
Would you prefer the service on a regular sched8kgdrday, or to make your own arrangements?
(circle one): scheduled / own arrangements

BPJC Minister to conduct service, if available? yes/no

(If “no” please provide name of preferred servieader: )

Preliminary estimated number of non-congregatiomabers to be invited:

We have read and understood the BPJC Bar/Bat MitPadicy and agree to follow it.

Parent/GUAITIAN L ....ooeniieiee it s e e e e e e e e e e ena e e s eereenreannes Date: ....ccovevveennnn.
(signature)

Parent/GUArdIaN 2: ......ocoveiieieieies s o e e e e e e e e e et s e eeneeesnasesraeees Date: ....ccooevvevnnnns
(signature)

CIl: e e Date: ....ccccceveeennn.
(signature)

Office Use Only:

Approved Date ,20 Approved bydoa: , 20
$300 reservation fee invoice issued (date): .20  Payment received (date): , 2Receipt No:
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SCHEDULE 1 — PORTIONS OF THE SERVICE TO BE LED BYXB/BAT MITZVAH
Minimum Required Portions of Service to be led Iy Bar/Bat Mitzvah are:

* Shema/V’ahavta

» Blessings for Torah and Haftarah
* Matftir

» Haftarah

* Summary and comment on Torah / Haftarah
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SCHEDULE 2 — PARTICIPATION AND /OR LEADERSHIP IN BFRYERS

Portions of service that the Bar/Bat Mitzvah shdugdable to join in with, and may lead:

Mah Tovu
Chatsi Kaddish
Barchu

Mi Chamocha
Amidah

Ein Keloheinu

Adon Olam.

Any portion that is usually read in English.
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SCHEDULE 3 — MAIN CUSTOMS OF OBSERVING SHABBAT ANBESTIVALS
Additional prayers that the student will be famibeith:

For Friday night:
» Candle lighting, blessing the children and homedkigh service
* L’chah Dodi
* Shalom Aleichem

For Saturday morning
e Saturday morning Kiddush

For Saturday evening
* Havdalah

Familiarity with practices relating to traditiomabtions of Shabbat “rest” such as avoiding
handling money, electrical devices etc, and how dpply within Progressive Jewish practice.

Awareness of Shabbat customs and traditions.

Other Customs:
Familiarity with the prayers and customs associatitial:
» Passover Seder
» Chanukah home service (candle lighting, brachotpki@sur)

* Purim
* Rosh Hashanah/Yom Kippur
* Sukkot

* Simchat Torah
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SCHEDULE 4 — PARTICIPATION OF FAMILY AND FRIENDS INBAR/BAT MITZVAH

There are many ways to honour family and friendsnduthe service, although there are rules
(established over centuries of tradition and Jevast) as to who may enjoy which honours.
The honour of reading the final instalment of tlag’d Torah portion (known as the Maftir), and
the day’'s reading from the Prophets, known as tlatarhh, along with their associated

blessings, are reserved for the Bar/Bat Mitzvah.

The honour of being called to an Aliyah, i.e. makiblessings over reading the Torah, are
normally given to the Jewish parents, grandparesiitdings, aunts, uncles, and/or close family
friends of the Bar/Bat Mitzvah. Other honours imtdutaking the Torah from the Holy Ark,

carrying it in procession through the congregatang various readings throughout the service.

The honours of Hagbahah and G’lilah (lifting, amdssing of the Torah after the Torah reading)
may, if you wish, also be given to Jewish familymieers and/or close Jewish family friends.
Hagbahah will ordinarily be taken by a Jewish aduitto has sufficient physical strength to

comfortably raise the Torah scroll, open it aboalf la metre (three columns of writing), and

display it to the Congregation while holding it #ldAssigning the honour of Hagbahah should
take into consideration that a Torah scroll carheavy. G’lilah is normally given to Jews who

have not yet reached 13 years of age, but mayvss go one or more Jewish adults. (G'lilah is
the only honour that may be given to someone winoig/et a Bar/Bat Mitzvah).

Non-Jewish family members are welcome to partieipatthe following ways in a service. A
non-Jewish family member may read the prayer far Nation (towards the end of the Torah
service), and a non-Jewish parent may briefly agidtieeir child during the service.

In all cases, it is customary to invite an honouned in advance as some of your guests may
prefer to decline the honour and it would needsigasng. The Minister (or, in the absence of a
Minister, the Bar/Bat Mitzvah tutor) is able tolpngou work out which honours would best fit

which of your guests, should you wish such asst&tabo not be concerned if you cannot assign
all available honours to your family and friends,is customary for some to be assigned to

regular congregants.
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SCHEDULE 5 — ARRANGEMENTS FOR BOOKING BPJC'S CURRENENUE

In the event that a Bar/Bat Mitzvah is to be cedédnl on a Shabbat when the congregation
would not normally be meeting and the family wiskegonduct the service and/or reception at
the Coorparoo School of Arts (CSA), the family wok responsible to arrange for and pay the
CSA’s usual hire fee (currently $20 per hour aBediruary 2011). Use of CSA for the reception
can be arranged directly with CSA.
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SCHEDULE 6 — BAR/BAT MITZVAH CHECKLIST, WITH
SUMMARY OF SERVICE PRAYERS

Dear Parents,

With all the excitement of preparing for your ctsldBar/Bat Mitzvah, we realise that it is
difficult to remember all of the important obligatis associated with this joyous occasion. We
hope this checklist will serve as a simple reminafethe significant dates and events that must

still receive your attention.

AT LEAST TWO YEARS PRIOR TO BAR/BAT MITZVAH

Enrol in BPJC Cheder.

Note: As learning continues beyond Bar/Bat Mitzvatudents are encouraged and
welcomed to complete their Cheder studies throbghend of the year of their Bar/Bat
Mitzvah. Whether or not studies are continued,déndees must be paid up for the full

year of the Bar/Bat Mitzvah.

AT LEAST ONE YEAR PRIOR TO BAR/BAT MITZVAH

Be sure that you have received and signed BhECBBar/Bat Mitzvah Application and

Agreement and made the payment to reserve the date.

Meet with the Minister (or, in the absence dfiaister, the BPJC Rituals Director), and
Cheder Director to discuss the Bar/Bat Mitzvah ®&olrequirements and receive
information about available tutoring and set ddtsreview of student progress (such

meetings to be repeated at least every 3 months.)

If not already doing so, start attending oum@egation services as a family. It is
required that your child attend a minimum of 4 ifedtservices and 12 Shabbat services.

Your child will be issued with an attendance card.

Arrange the starting date of your child’s Bat/ Mitzvah lessons with either the Minister

or another tutor approved by our Congregation.
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SIX MONTHS BEFORE BAR/BAT MITZVAH

If tutoring has been undertaken with a tutbeeothan the Minister, contact the Minister
(or, in the absence of a Minister, the BPJC Adwig®abbi) to ensure all requirements are

being met.
AT LEAST THREE MONTHS BEFORE BAR/BAT MITZVAH

Ensure all financial obligations have been mbis includes all Cheder and membership

fees. (Please contact the Treasurer to confidgntdacuss any financial difficulties.)

Arrange for the Saturday morning Kiddush. Rdeasek advice from BPJC for any
dietary restrictions.

____ Confirm the requirement that your photograpt@entact BPJC before the day of the
Bar/Bat Mitzvah to learn the rules for taking phgrtphs/video during the service.

Order flower arrangements, if required forgbevice.

AT LEAST ONE MONTH PRIOR TO BAR/BAT MITZVAH

Ensure that your child’s speech has been apgdrby the Minister (or, in the absence of a
Minister, the BPJC Advisory Rabbi).

Prepare the BPJC information sheet, provided the tutor, regarding
honours/participants in the service. Make suresdhpersons having aliyot (call-ups) are
familiar with the prayers (request transliteratibnecessary).

ONE WEEK BEFORE BAR/BAT MITZVAH

Ensure that flowers are delivered at leastur hefore the start of the service.

Ensure that Saturday Kiddush refreshments elreeded and laid out at least %2 an hour
before the start of the service. This cannot bendt#d to during the conduct of the

service.

Ensure your photographer has reviewed the foletaking photographs / videos with
BPJC.
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BAR/BAT MITZVAH CHECKLIST (continued)

Minimum Required Portions of Serviceto be led by the Bar/Bat Mitzvah:

Summary of Service Prayersfor Bar/Bat Mitzvah

Sh’'ma/V’ahavta

Blessings for Torah and Haftarah
Maftir

Haftarah

Portions of servicethat Bar/Bat Mitzvah should know, and may lead:

Mah Tovu
Chatzi Kaddish
Barchu

Mi Chamocha
Amidah

Adon Olam

Ein Keloheinu

Any portion that is usually in English
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SCHEDULE 7: Tutor Assessment Guidelines

To be recommended as a Bar/Bat Mitzvah Tutor fa¥@Ran applicant will meet the following
requirements:

1. Demonstrated ability to read Hebrew with sufficiloency to lead a service and
minimum 97% accuracy (i.e. in a passage of 100 svofditurgical Hebrew, the
Applicant will make no more than 3 uncorrected esyo

2. Demonstrated ability to chant Torah and Haftarakbritly, with minimum 97% accuracy
in the Hebrew text, using a coherent musical systehis informed by the Masoretic
application of trope as grammatical marks.

3. Demonstrated ability to formulate a suitable cowrskessons that will give a given
student the technical skills needed to meet thegamation's requirements to celebrate
Bar/Bat Mitzvah

4. Demonstrated commitment to living Jewish valuesti@aarly as these are expressed
within Progressive Judaism

5. Demonstrated understanding of the Congregationisi®oin relation to Bar/Bat
Mitzvah training, Cheder attendance, and Rituatfica (especially Shabbat services)

6. Must be current holder of Queensland Blue CardRuogltive Notice Letter to work with
minors, or equivalent

If a candidate fails the assessment the Ministeriidhe absence of a Minister, the BPJC
Advisory Rabbi), shall advise them which areas rnteathprove, and they can apply for re-
assessment at any time, but the Minister (or, énatbsence of a Minister, the BPJC Advisory
Rabbi) can refuse to assess the same candidagethaor 3 times in any 12 month period. In all
cases, the Board retains the right to refuse apptovan applicant without any need to give
reasons.

The Blue Card requirement can only be satisfiegioglucing correct documentation to the
Congregation. Other Guidelines can be satisfiea variety of ways, which (at the Minister’s
(or, in the absence of a Minister, the BPJC Adwig®abbi’'s) discretion) may include any of the
following:

o Skill tests (see below)

e Interview

o References from other congregations and/or baniitatah families

Skill Tests may include:
e Read a prepared passage of Liturgical Hebrew

Read an unprepared passage of Liturgical Hebrew

Chant a prepared passage of Liturgical Hebrew

Chant an unprepared passage of Liturgical Hebrew

Role-play a "mini-lesson" of teaching a short pgssaith the Minister (or, in the

absence of a Minister, the BPJC Advisory RabbKinathe part of a new "student”.

e Such other tests as may seem reasonable to gikpmicant the best chance to prove
themselves fit.

These Guidelines do not assess an applicant'syabilvork with students who have learning
disabilities. While some tutors may be better ableork with such students, lack of formal
skills or training in this area does not precludmeone from being an approved Tutor.

20|Page



